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I 1. Getting Started

Backup option service (hereafter backup service) offers the backup function of Cloud File Server

(hereafter file server). In addition, the operation functions such as files and folders backed up are
offered.

I 2. Objectives of the Manual

This objectives of the Manual is provide General User of the Cloud File Server Backup Option
Service operation manual for the Backup Service. This Manual is used with separate volume “Cloud

File Server User’s Guide” and “Cloud File Server Operation Manual [General User Edition]”.

I 3. Position of the Manual

Reference relationship between this Manual and the other documents is shown below.

According to the need, please refer to relevant document.

[ Cloud File Server User’s Guide ]

7 - - ") This
Cloud File Server Operation Manual
L [Administrator Edition] (Japanese only) )
r - - Separate volume
S Cloud File Server Operation Manual

L [Cabinet Owner Edition]

q : ) —> Reference relationship
E Cloud File Server Operation Manual

[General User Edition]

p
Cloud File Server Backup Option Service Operation Manual .+« [This Gui
9\ [General User Edition] (This Guide]

Cloud File Server Tablet Option Service Operation Manual
[General User Edition] (Japanese only)

S [ Cloud File Server Network Drive Option Service Operation Manual
L [General User Edition] (Japanese only)

[ Cloud File Server Desktop App Edition Install Manual
L [Administrator Edition] (Japanese only)

v

[ Cloud File Server Desktop App Edition Install Manual
L [General User Edition] (Japanese only)

v

Cloud File Server
L FAQ (Japanese only)
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I 4. What Can Backup service User Do?

In this chapter, you learn functions accessible to Backup service.

The General User can use the following function for the file and the folder backed up. Moreover,
file and folder preserved in the version management and recycle bin can be operated. The user

who has file server manager and cabinet owner's authorities can also use it.

(1) Backup generation's display switch
This function manages the backup data in the generation at the acquisition date of the
backup. Three generations or less can be preserved. When the backup data of two
generations or more is preserved, the display is switched to each generation's backup

data.
(2) Download(Save)
This function allows User to download files and folders from the Backup Service and save

it to the PC.

(3) Download(Open)

This function allows User to open a file on the PC.

(4) Search for the file

This function allows User to search files by file name.

(5) Lock information

This function allows User to display lock information on the file backed up.

(6) Version management

This function allows User to download files from version management.

(7) Recycle bin

This function allows User to download files or folder from recycle bin.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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5. Login and Logout

In this chapter, you learn how to login and logout to the Backup service.

5.1. Login

You log it in in user ID and the password used for the backup service in the user facility.

(1)

When it accesses URL in the user facility, "Welcome to Cloud File Server" screen
(hereafter Welcome screen) is displayed. Here, click [Open Backup]. When the file
server manager is setting the backup service to "Use it", [Open Backup] button is

displayed.

Cloud File Server Language : Japanese Rty

Welcome to Cloud File Server

I About the desktop application (Recommended)

If you would like to use the desktop application for Windows, you need to install it on your Windows PC at first.
Key features of the desktop application are as follows.

<> Support for Proxy Authentication.
The browser application does not support for Proxy Authentication.
<> Web Browser is not required.
Windows OS is only required.
<> Available on Windows10.
Incorrect page layout problem could be encountered due to display driver issue in some models
such as Surface if you use the browser application on windows10.

On how to install and get the desktop application started, refer to the user manual.
Click here to download the desktop application.

If you would like to use the browser application, please follow the instructions below.

Terms of Use

In order to use this application its URL has to be added to list of "Trusted Sites" of Internat Explorer.

[Settings changes required]

Select [Trusted Sites] zone from [Internet Options] settings [Security] tab.

Than click [Sites] button.

Enter URL of this application to [Add this web site to the zone] text field and click [Add] button.

I Additional notices for Internet Explorer users
When using Internet Explorer 11, you need to change security settings of Internet options in the browser.
[Settings changes required]

Select [Internet Options] settings [Advancad] tab.
Uncheck [Do not save encrypted pages to the disk] check box in the [Security] section. Than press [OK] button.

Please confirm FAQ when the error screen is displayed, and the login screen is not displayed when the button below is clicked.

I Confirmation of connected right or wrong to Cloud File Server

Please do connected confirmation when you limit the connection destination by proxy and the firewall of the network environment used.

Network Connectivity Test

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(2) The log in screen of the backup service is displayed. Please input user ID and the

password and click [Login]. You can switch to an English display by the language list.

F——

Cloud File Server Backup

User ID: I |

Password: | |

Language: {Enqlish hd l
Copyright 2014 FUJITSU LIMITED FUﬁ'ISU

(3) When two-factor authentication has been enabled on your account, the screen on the
left will be displayed. Enter verification code (a six-digit number) that appears in the

authentication app on your smart device, and then click [Confirm].

— On Smart Device
Start the authentication app on your smartphone,

and then enter the 6-digit authentication code that 1552 i
is displayed. - "
[R5 = Authenticator 3
J -/
User ID:
P39 RTPANY—/IN—F
Authentication Code: I I &
~ [
\_ J

Enabling Two-Factor | Refer to "28.2 Enable Two-Factor Authentication" of “Cloud File
Authentication Server Operation Manual [General User Edition]”.

Refer to “Cloud File Server Operation Manual [Administrator
Disabling Two-Factor | Edition]” (Japanese only)" or "28.3 Disable Two-Factor
Authentication Authentication (Cancellation)" of “Cloud File Server Operation
Manual [General User Edition]”.

(4) When log in succeeds, the operation screen of the backup data is displayed.

Cloud File Server Backup Fujiteu Limited Tom Harison  Logout  FUliTsy
Edt  Backup Data Help

Cabinet File Nome Search
04_Sales = Name Update by Date of Update Size Lock

» 01_Pamphlet
02_Marckting
03_Customer
04_0ld Pamphlet

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 5.2. Logout

Click [logout] in the upper-right corner of the screen (header area) to the logout from the backup
service.

(1) Click [ logout ].

Fujitsu Limited Tom Harison gout FUﬁTSI.I

(2) When you logout, the Login page will appear.

r

Cloud File Server Backup

7 -\

User ID: |

Password:

Language: [En_ql.lsh v]
Copyright 2014 FUJITSU LIMITED FUﬁISU
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I 6. Backup service structure

In this chapter, you lean backup service portal structure.

The backup data operation screen is displayed when succeeding in login. The backup data

operation screen is composed of the following eight areas.

Cloud File Server Backup 6D Fujitsu Limited Tom Harison  Logout  FUlfTsu
Edit  Backup Data ® Help

Cabinet @ @
04_Sales O 5w Update by Date of Update size i

» 01_Pamphlet
02_Marckting
03_Customer
04_0ld Pamphlet

@

) ST ) e o ) PP e e IS, (el ) s 2D

Header
Operation Menu
Cabinet List
Drawer

Files and Folders

Files and Folders Path

QO @ @ ® 0 o 6

File name search box

®

Footer

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 7. Portal Layout and functions

In this chapter, you learn each area of the Backup service Portal.

(1) Header
Itis displayed in the uppermost part of the screen, and a corporate name and the name of the
user of the user who is logging it in are displayed. In addition, [logout] link to logout is

displayed.

(2) Operation menu

The operation menu display selection area is composed of three menus.

Menu Description

Edit Provides functions for files and folders operations, such as download.

Backup data | The generation of the displayed backup data is selected.

Help Displays Manual and information on current version of the Backup service

portal.

(3) Cabinet List
This area displays a list of cabinets that can be used by logged in User. Select cabinet you

want to use from the list box.

(4) Drawer
This area displays a list of drawers of the selected cabinet. If there are Sub-Drawers, it will be
indicated by [ »] on the left side of the drawer. When you click [ »], a list of Sub-Drawers of

the drawer will be displayed.

(5) Files and Folders
In this area, when you click a Drawer or Sub-Drawer, subsidiary files and folders of the
Drawer or Sub-Drawer will be displayed. This area allows the User to perform file operations

such as download.

(6) Files and Folder Path
Displays full path of the currently displayed files and folders.

(7) File name search box

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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Enter the target file name.

(8) Footer
Results, availability, and the free space of capacity and the use capacity to be able to use the
cabinet that begins to be backed up are displayed.
Moreover, the acquisition date of the backup is displayed. The acquisition date is a backup

beginning date.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 8. Change generation of backup data

In this chapter, you learn how to change generation of backup data.

When the backup service is logged in, the latest generation of the backup is displayed. When the
backup generation is preserved for two generations or more, the Selection of the backup
generation who displays it can be done. The generation switch of the backup data can be done by

the following operations.

(1) Select the acquisition date of the displayed backup from the backup data menu.

Backup Data ]
Backup on 9/27/2014 8:50 PM

Backup on 9/25/2014 8:50 PM
Backup on 9/22/2014 10:20 PM

T

(2) The cabinet list of the generation who selects it is displayed in the cabinet list display

selection area.

Cabinet _
01_Management Dept i

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 9. Select Cabinet

In this chapter, you learn how to select cabinet.

The access authority to the cabinet is set to the unit of the user depending on the cabinet owner.
The cabinet where the access was permitted is displayed when logging it in in user ID to which the
access authority is set. The cabinet is not displayed in the cabinet list display selection area when

there is no access authority in all cabinets.

(1) Select the cabinet to be used.

Cabinet
01_Management Dept v

01_Management Dept
02_Development Project

03 Outsourcing
\ 04 Sales |

(2) The drawer list of the cabinet is displayed.

Cabinet
[04 Sales P v

Drawer

» 01_Pamphlet
02_Marckting
03_Customer
04_0ld Pamphlet

<Caution!>

Please ask the cabinet owner when the cabinet name used for the cabinet display selection

area is not displaved.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 10. Select Drawer, Sub-Drawer, and Folder

In this chapter, you learn how to select a drawer and sub-drawer and how operate its subsidiary

folders.

The drawer and Sub-Drawer that the access authority (update authority or reference authority) is
being set by the log in user at the time of that begins to be backed up are displayed. Neither the
drawer or Sub-Drawer that the access authority is not set at the time of that begins to be backed

up are displayed.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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10.1. Select Drawer and Sub-Drawer

(1) Click the accessed drawer.

Cabinet
[Dl_Management Dept -

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
06_Schedule

(2) The list of the folder and the file that the subordinate of the drawer has is displayed.

Cabinet ) /

[leManagement Dept vJ Name Update by Date of Update Size Lock
01 Master Schedule

Drawer 02 Schedule Management

01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning

06_Schedule

(3) Select the folder.

Cabinet /

[Ol,Management Dept vJ Name Update by Date of Update Size Lock
| ‘01 Master Schedule i

Drawer 02 Schedule Management

01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
06_Schedule

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(4) File and folder list under the control of the folder are displayed.

Cabinet /01 Master Schedule
[OlfManagement Dept 'I Name Update by  Date of Update Size Lock
£ .. (Back to parent folder)
Drawer work
01_General Manager %] MasterSchedulel .xlsx Tom Harison 10/14/2014 2:11 PM 15 KB

02_Accounting %] MasterSchedule2 . xlsx Tom Harison 10/14/2014 2:13 PM 15 KB

03_Planning
04_Purchasing
05_Corporate Planning

06_Schedule

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 10.2. Select Sub-Drawer and Folder

Sub-Drawer exists when [»] is displayed on left side of the drawer name. Sub-Drawer is

displayed to click [*>] on left side of the drawer name.

(1) Please click [»] on left side of the drawer.

Cabinet
01_Management Dept -

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
El 06_Schedule

(2) Sub-Drawer list of the clicked drawer is displayed. [»] on left side of the drawer name

changes into [v] when Sub-Drawer is displayed.

Cabinet )
01_Management Dept -

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
E 06_Schedule
01 Team A
02 Team B
03 Team C

(3) When Sub-Drawer is clicked, the list of folder and file that the subordinate has is

displayed.
Cabinet /
01_Management Dept v‘ Name Update by Date of Update Size Lock
01 Master Schedule
Drawer 02 Schedule Management

01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
¥ 06_Schedule

01 Team A

02 Team B

03 Team C

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(4) Click the folder under the control of Sub-Drawer.

Cabinet /

01_Management Dept vl Name Update by Date of Update Size Lock
[C101 Master Schedule :

Drawer 02 Schedule Management

01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
w 06_Schedule

01 Team A

02 Team B

03 Team C

(5) File and Folder list under the control of the folder are displayed.

Cabinet /01 Master Schedule
01_Management Dept v‘ Name Update by Date of Update Size Lock
4 .. (Back to parent folder)
Drawer work
01_General Manager %] MasterSchedulel.xlsx Tom Harison 10/14/2014 2:11 PM 15 KB
“ ] MasterSchedule2 .xlsx Tom Harison 10/14/2014 2:13 PM 15 KB

02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
¥ 06_Schedule
01 Team A
02 Team B
03 Team C

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 11. Download

In this chapter, you learn how to display on your PC or download and save files and folders stored

on the backup service to the PC (hereafter Download).

In download, the following functions are provided.
The content of the file backed up is displayed (hereafter download and open).
The file and the folder backed up are preserved in the personal computer

(hereafter download and save).

Save it by operating pertinent software when you preserve the file that the download display is
done in the personal computer. Download is decoded on the personal computer side and displays
or is preserved. It is possible to download it by the following operation.
(1) Download and open
It downloads it from the edit menu.
It downloads it from the context menu.
The file is double-clicked directly and downloaded.
(2) Download and save
It downloads it from the edit menu.

It downloads it from the context menu.

Download contents for each operation are shown below

Operation File Folder
Download and Open from the Edit Menu O X
Download and Open from the Context Menu O X
Download and Open by directly clicking the file O X
Download and Save from the Edit Menu O O
Download and Save from the Context Menu O O

The procedure after clicking [Download (open)] and [Download (save)] from the Context Menu
is same as the procedure after clicking [Download (open)] and [Download (save)] from the Edit

Menu. It is not possible to download with Drag&Drop and Copy &Paste.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(1)

Select the downloaded file. The file that can be selected is one.

Cloud File Server Backup

Fujitsu Limited Tom Harisan

Logout  FufiTsu

Edit  Backup Data

Cabinet /

Lpdate br Date of Updat:

L

K

|o1_t Dept. -
~ )iCloud FileServer Introdu

pptx {Tom Harison 10/14/2014 2:55 PM

30 KB

Help

Search 01_General Manager

(2)

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning

» 06_Schedule

Backup on 10/14/2014 2:58 PM Space allotted to the cabinet:1.00GB Used Space:0.00GB Usage Rate:0.1% Free space : 1.00GB

Click [download (Open)] from the edit menu.

Edit |
Download (Save)

I Download (Open) I

Backup Data

Lock 4

Recycle Bin

Select All

Unselect

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(3) The content of the selected file is displayed.

Fujitsu Limited

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 11.1. Download and Open by Directly Clicking File

(1) Do the downloaded file in [double-click].

Cloud File Server Backup
| Edt  Backup Data

Fujitsu Limited Tom Harison  Logout  FUjiTsy

Help.

Cabinet ! Search 01_General Manager©
01_p Dept. . Name Update by Date of Update Size Lock
I' | Cloud Fileserver In on.pptx  Tom Harison  10/14/2014 2:55 PM 30 KB

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
» 06_Schedule

Backup on 10/14/2014 2:58 PM Space allotted to the cabinet: 1.00GB Used Space:0.00GB Usage Rate:0.1% Free space : 1.00GB

(2) The content of the file is displayed.

Fujitsu Limited

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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Performing Download and Save

(1)

(2)

Select downloaded file and folder. You can select two or more files and folders.

Cloud File Server Backup

Fujitsu Limited Tom Harison  Logout  FUliTsu

Edit Backup Data

Cabinet /
|01_Management Dept =] __Name

Help

Search 01_General Manager®

Update by Date of Update Size Lock
I‘ | Cloud FileServer Introduction.pptx  Tom Harison :10/14/2014 3:35 PM 102,403 KB

Drawer
01_General Manager
02_Accounting
03_Planning
04_Purchasing
05_Corporate Planning
» 06_Schedule

Backup on 10/14/2014 3:50 PM

Space allotted to the cabinet:1.00GB Used Space:0.10GB | Usage Rate:9.8% Free space : 0.90GB

Please click [download (Save)]

Edit Backup Data

I Download (Save)
Download (Open)

Lock 4

Recycle Bin

Select All

Unselect

from [edit] menu.

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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(3) It is displayed download destination screen for the PC ahead. Please select download

folder ahead. you cannot download it by changing the file name.

Browvse For Folder @

48 Computer o
> =4 Floppy Disk Drive (42
4 £ Lacal Disk (C3)

. Perflogs

m

» ) Program Files

» ) Program Files x86)
>0 Users

> Wi d o i

[ Make Mew Folder ] [ oK ] [ Zancel

(4) Download is begun.

Downlading.

| 0 % |

Cloud FileServer Introduction.pptx

| 45 % |

Cancel |

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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In this chapter, you learn how to displays lock information.

(1)

Select the locked file.

04_0ld Pamphlet

Backup on 10/14/2014 2:58 PM

Cloud File Server Backup Fujitsu Limited Tom Harison " ruffrsu
Edit  Backup Data Help
Cabinet / Search 01_Pamphlet p
|04_sales Name Update by  Date of Update Size Lock
| BOOK1.xsx Tom Harison 10/14/2014 11:46 At o KB
Drawer = CFS_UserManual.pdf Tom Harison 10/14/2014 11:47 Al 2,952 KB
» 01_Pamphlet * ] Cloud FileServer Intraduction.pptx _Tom Harison_10/14/2014 2:55 PM 30KB
e - | salesmanual.docx Tom Harison_10/14/2014 11:48 A} 15 KB
test xlsx Tom Harison 10/14/2014 11:48 Ar 9 KB
03_Customer & USER-guide.chm Tom Harison 10/14/2014 11:49 Al 3,880 KB

Space allotted to the cabinet:1.00GB | Used Space:0.01GB Usage Rate:0.7%  Free space : 0.99GB

(2)
EH]E Backup Data

Download (Save)

(3)

/

Download (Open) =

j Name
I Lock I » I Lock information I‘

= = =

Recycle Bin %] Cloud FileServer Introduc
| salesmanual.docx

Select All *] test.xlsx

Unselect = USER-guide.chm

Lock information is displayed.

X

Click [lock] - [lock information] from [edit menu].

Lock Info
File Name | salesmanual.docx
Locked By | Tom Harison
Lock Type [ Manual lock
Lock Date | 2014/10/14 14:14

Close

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 13. version Management

In this Chapter you will learn how to use Files Version Management Function.

As follows, you can operate it for the file from which the version humber is managed.
Download and Save

Download and Open

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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13.1. Download

(1) Click the icon of "Versions" row.

Uoud File Server Backup Fujitsu Uimited Tom Harison  Logout  nffrse
ot Beckup Dats help
Cabinat ! Saarch D1_General Manager|
01 Management Dept o Mome

Cloud FleServer Introduction.aptx

Drawer

01_General Manager

Backup on 10/14/2014 3:02 PM Space aliotted to the cabinet:1.00G8  Used Space;0.0052 | Usage Rate:.1% | Free space : 1.0068

(2) The pop up screen of the version management is displayed.

Select the downloaded file.

Cloud File Server Backup - Version Manage ||| — — =)

Edit

Saved date Name Update by Date of Update Size

I 10/14/2014 4:01 FCloud FileServer Introduction.ppbx :Tom Harisor 10/14/2014 3:58 F 30 KEI
3 Gud FifeServer Introduction.pptx  Tom Hansor 1071472012 3:58 1

Close

(3) Click [edit] menu - [download (Save)] or [download (Open)].

Download (Save)

Download (Open)

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 14. Recycle bin

In this Chapter, you will learn how to use Recycle bin Function.

As follows, you can operate it for the file and the folder preserved in the Recycle bin.

Download(Save)

Download(Open)

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 14.1. Download

(1) Move to the Drawer or Sub-Drawer that displays the Recycle bin.

Cloud File Server Backup Fujitsu Limited Tom Harison  Logout  AUjiTsy

Edit Backup Data

Help
Cabinet / Search 01_Pamphlet P
|04_sales - Name Update by  Date of Update Size Lock Version
L") BOOK1.xlsx Tom Harison 10/14/2014 11:46 Al 9KB
Drawer = CFS_UserManual.pdf Tom Harison 10/14/2014 11:47 A 2,952 KB
01_Pamphiet =) salesmanual.docx Tom Harison 10/14/2014 11:48 Al 15K8 (3
“ ] test.xlsx Tom Harison 10/14/2014 11:48 A} 9KB
02_Marckting
! USER-guide.chm Tom Harison 10/14/2014 11:49 Al 3,880 KB
03_Customer

04_0ld Pamphlet

Backup on 10/14/2014 4:10 PM Space allotted to the cabinet:1.00G8 | Used Space:0.01GB Usage Rate:0.7% | Free space : 0.99GB

(2) Click [Recycle bin] of the edit menu.

Eﬂi Backup Data

Recycle Bin

Select All

Unselect
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(3) File and the folder of the Recycle bin are displayed.

Cloud File Server Backup Futeu Linited Tom Harison  Logout ruftsy

Fait

[Cabinet/ Drawer/Sub-Drawer] 04_Sales/01_Parmphiet

Original Location  Date Deleted Varsin
orver Introduction pptx | 10/14/2014 4:09 PM

Backup on 10/14/2014 4:10 FM

(4) Select downloaded file or folder.

Cloud File Server Backup Fujitsu Limited Tom Marizen  Logoul  uliTsy

Edit

| [cabinet /Drawer/Sub-Drawer] 04_Seles/01_Pamghist

10/14/2014 4:08 P

ciose

Backup on 10/14/2014 4:10 PM
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(5) Click [Download (Save)] from the edit menu.

__Edit |

Download (Save)

Download (Open)

Select All

Unselect

(6) It is displayed download destination folder for the PC ahead. Please click destination

folder ahead. It is not possible to download it by changing the file name.

Browvse For Falder @

4 1M Computer o
> =4 Floppy Disk Drive (&)
a & Local Disk (€
. Perflogs

>0 Programn Files

m

. Prograrn Files (xB6)

 Users
> find o

[ Make Mew Folder ] [ OF ] [ Cancel

(7) Shut the Recycle bin with [Close] button when download is completed.

Cloud File Server Backup Fujitsu Limited Tom Marizen  Logou! ATy

Edit
[Cabinet/Drawer/Sub-Drawer] 04_Sales/01_Pamphist

Name Onginal Location Date Deleted version
[Eioud FiieServer Tntroduction ppbx |/ 10/14/2014 4:08 PM.

Backup on 10/14/2014 4:10 PM
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I 15. Search for the file

In this chapter, you learn how to search for the file.

User can search for a file with its exact name or partial name. You cannot use following half size
symbols such as (*, ? etc.] for the search. The range of search is following.

-Under the Drawer

-Under the Sub-Drawer

-Under the folder

You can also do the following operations from search result screen to found file.
-Download (to save)
-Download (to display)

-Move to the directory where the file is stored (Drawer, Sub-Drawer, Folder).

All Rights Reserved, Copyright FUJITSU LIMITED 2014 - 2021
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I 15.1. Search for the file

(1) Select the Drawer or Sub-Drawer or the folder that becomes the range of the retrieval.

Here, select the drawer.

Cloud File Server Backup Fujitsu Limited Tom Harison  Logout  fulfisy
Bt Backup Deta

Cabinet
01_Mana

Name Update by Date of Update  Sze Lock Version
*) Cloud Féeserver Introduction.ootx  Tom Hanson 10/14/2014 4:01 PM 30K8

04_Purchasing

05_Corparata Planning
» 05_Schedule

Backup on 10/18/2014 4:10 PM Space allotted to the cabinet:1.00GB Used Space:0.00GB  Usape Rate-0.1% | Free space - 1.00G8

(2) Input the search for the file name, and press the "Enter" key.

Cloud File Server Backup Fujitsu Limited Tom Harison  Logout  FUliTsy
Edt  Backup Data Help
canne ' T —
01_Management Dept +  Name Update by Date of Update Size Lock Version

01 Master Schedule
Drawer 02 Schedule Management

01_General Manager
02_Accounting
03_lanning
04_Purchasing
05_Corporate Planning

06_Schedule

Backup on 10/14/2014 4;10 PM Space allotted to the cabinet:1.00GB Used Space:0.00GB | Usage Rale:0.1% Free space : 1.00GB
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(3) When the Sub-Drawer exists under the drawer, you get inquired whether to search for

the Sub-Drawer or not. To search, click [Yes].

E3

:o:l Is a sub drawer retrieved?

[ Yes ][ mo

(4) Searched file will be displayed in the list.

Cloud File Server Backup - Result of file search E‘Eﬂ
Edit
Name Drawer Update by Date of Update Size Lock
01 Mast_er Schedule 01 Team A
Location:/
01 Master .Schedule 06_Schedule
Location:/
02 Schgdule Management 01 Team A
Location:/
02 Schgdul_e Management 06_Schedule
Location:/
¥ MasterSchedulel.xIsx . X
Location:/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:11 PM 15 KB
¥ . |MasterSchedulel.xIsx X .
Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:11 PM 15 KB
¥l |MasterSchedule2.xlsx . X
Location:/01 Master Schadule/ 01 Team A Tom Harison 10/14/2014 2:13 PM 15 KB
¥l |MasterSchedule2.xlsx - .
Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:13 PM 15 KB

Close
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I 15.2. Download from the search result

(1) Select the file that is downloaded (Open) or downloaded (Save).

Cloud File Server Backup - Result of file search E@u
Edit
Name Drawer Update by Date of Update Size Lock
01 Mast_er Schedule 01 Team A
Location:/
01 Master .Schedule 06_Schedule
Location:/
02 Schgdule Management 01 Team A
Location:/
02 Schgdul_e Management 06_Schedule
Location:/
1 MasterSchedulel xisx 01 Team A Tom Harison 10/14/2014 2:11 PM 15 kB

“) Location:/01 Master Schedule/

¥  MasterSchedulel .xlsx . i
i} Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:11 PM 15 KB

# |MasterSchedule2 xlsx

| Location-/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:13 PM 15 KB

¥ |MasterSchedule2 xlsx

| Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:13 PM 15 KB

Close

(2) When [download (Open)] or [download (Save)] is clicked from edit menu, download

will be begun.

Cloud File Server Backup - Result of file search Elgu
I Download (Save) Drawer Update by  Date of Update Size Lock
Download (Open)
01 Team A
Open file location
Location:/ 06_Schedule
02 Schgdule Management 01 Team A
Location:/
02 Schgdul.e Management 06_Schedule
Location:/
# |MasterSchedulel.xlsx .
4| Location:/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:11 PM 15 KB
¥ MasterSchedulel.xlsx .
4] Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:11 PM 15 KB
# |MasterSchedule2.xlsx . X
| Location:/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:13 PM 15 KB
¥ Masterschedule2.xlsx .
“4] Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:13 PM 15 KB
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I 15.3. Move to the location where the file is stored

(1)

(2)

Select the file and click [Open file location] in the [Edilt Menu.

Cloud File Server Backup - Result of file search EE
Edit |
Download (Save) Drawer Update by  Date of Update Size Lock
Download (Open)
01 Team A
Open file location I
Location:/ 06_Schedule
02 Schedule Management 01 Team A
Location:/
02 ScheduI.e Management 06_Schedule
Location:/
71 |MasterSchedule1.xlsx .
4| Location:/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:11 PM 15 KB
¥ |MasterSchedulel.xlsx .
| Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:11 PM 15KB
#1 MasterSchedule2 xlsx .
4| Location:/01 Master Schedule/ 01 Team A Tom Harison 10/14/2014 2:13 PM 15 KB
¥ |MasterSchedule2 .xIsx .
| Location:/01 Master Schedule/ 06_ScheduleTom Harison 10/14/2014 2:13 PM 15KB
Move to the folder where the file is stored.
Cloud File Server Backup Fujitsu Limited Tom Harison  Logout  FUliTSU
Edit Backup Data Help
Cabinet |101 Master Schedule | Search 01 Master Schedule 2
|ﬁJ_Management Dept - Name Update by Date of Update Size Lock Version
&/ .. (Back to parent folder)
Drawer work

01_General Manager

02_Accounting

03_Planning

04_Purchasing

05_Corporate Planning
w 06_Schedule

02 Team B
03 Team C

Backup on 10/14/2014 4:10 PM

ssterSchedulel xisx

£/] MasterSchedule2 xlsx

" iTom Harison 10/14/2014 2:11 PM

Tom Harison 10/14/2014 2:13 PM

15 KB
15KB

Space allotted to the cabinet:1.00GB Used Space:0.00GB Usage Rate:0.1% Free space : 1.00GB
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I 16. Browse Manual

In this chapter, you learn how to browse the Operation Manual.

(1) Click [help] menu.

I Help

User's Guide
Operation Manual [General User Edition]
Operation Manual [Cabinet Owner Edition]

Operation Manual [Backup Edition]

Version

(2) The Operation Manual will be displayed in PDF format file.
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